
How to Download an eBook to your eReader 

1 
Install  

Software 

1. Download the required software for your device  

(Example: Sony Readers require the „Reader Library Software‟). 

 

Why: This program will help your computer to communicate with your 

eReader.   

 

How:  When you plug your eReader into the computer for the first time, 

you should be prompted to install the program that runs it.  Just follow 

the prompts and answer accordingly (yes, etc).  You will probably have 

to agree to the license, terms, etc. (fine print) as well.   

 

After you are done, you should unplug your eReader, until you are 

ready to transfer your eBook.  (Step 4).  Once you unplug your reader, 

continue with the next step below.  

 

 

2. Download Adobe Digital Editions 

www.adobe.com/products/digitaleditions 

 

Why:  This program makes it possible for your computer to transfer the 

book, and for it to be displayed on your eReader. 

 

How:  Go to www.adobe.com/products/digitaleditions, and follow the 

steps. 

 

1. Scroll down to Adobe 
Digital Editions Installer, 
and click “Launch.”  

 
2. Follow the steps on 

each of the succeeding 
windows, answering 
“affirmatively” (yes, 
continue, install, etc).   

 
(Continued on next page).   

 
 
 
 
 
 
 



Adobe Digital Editions 
Installation instructions, continued 

 
 
 

Click “install” 

 
  

  
 
 
 

Click “yes” 

 
  

  

 
 
 

Click “next” 

 

  

  
 
 
 

Click “install” 

 

  

  
 
 

Click “close” 

 

 

  



How to Download an eBook to your eReader 

2 
Authorize 

Software 

1. Open Adobe Digital Editions. 

The „Setup Assistant‟ dialog box is 

displayed. 

 

2. Click „Continue‟. 

The „Activation‟ screen is displayed. 

 

3. Under „Authorize Computer‟, enter 

the email address and pass word for 

your Adobe ID.   

 
If you do not have an Adobe ID, click “get an Adobe ID online”. 

• Follow the instructions to sign up for an Adobe ID. 

• Return to the Activation screen. 

• Enter the email address and password for your Adobe account. 

•  

4. Click „Activate‟. 

 
5. Click „Finish‟ to close the „Setup Assistant‟ dialog box. 

 

  



How to checkout a book from  

Nassau Digital Doorway 

Getting around the Nassau Digital Doorway website 

There is a lot of information on the Nassau Digital Doorway homepage.  Here is a look 

at the three actions you are most likely to be taking, and where to find those functions.   

 Help 

 Finding an ebook 

 Accessing your account 

 

6. HELP 

The Help related areas of the screen are highlighted in the screen shot below, so you 

can easily find them on the site.     

 
Quick Start Guide 
 
Digital Help – FAQ 
 
Check out Assistance 
 
Compatible Mobile Devices 

 

 

 
My Help! (Beta) 

 

 
Support 
 

 
Guided Tour 
 

 

 Quick Start Guide:  A good, but very lean, how-to guide all on one page.   

 

 Digital Help – FAQ:  Detailed information and help for software issues. 

 

 Check out Assistance:  Borrowing help and frequently asked questions.   

 

 Compatible Mobile Devices: Readers, phones etc that work with Overdrive. 

 

 My Help! (Beta): Easy interactive guide to getting started with downloadables. 

 

 Support: Sends an email to a Syosset librarian for assistance.   

 

 Guided Tour:  Several tutorials to help you get started, find books and download. 



Searching the Nassau Digital Doorway Website 

 

7. Finding an ebook 

You may locate a book in the Nassau Digital Doorway collection by either “browsing” or 

“searching”.  Browsing is just looking through lists of books.   Searching means you tell 

the site what book you are looking for, by title author or subject.  These areas of the 

screen are highlighted in the screenshot below, so you can easily find them on the site.    

Some additional information follows on the next page.   

 

 
Home 
Advanced Search 
 
Search box 

 

 
Note:  There are more categories 
you can browse if you scroll 
further down the screen. 

 

 
Digital Collections 
Audiobook Fiction 
Audiobook NonFiction 
eBook Fiction 
eBook Nonfiction 

 

 
Accessible eBooks for the  
print-impaired 

 
Recently Returned 
New eBooks 
 

 
Additional Ebooks 

 

 

 

 

 

 

  



Browsing:   

This is a good way to go, when you don‟t have a certain book in mind.   

Click on a section below, and just start looking through the titles listed there.  You have the 

option to search by fiction or nonfiction, new titles, genres and subjects, and more.  Be sure to 

scroll down the screen, or expand the buttons on the left to explore all the options.  Once you 

see a title you want, click it.  Then you can see more information, and see if the book is 

available to check out.   

Note the section at bottom left, “Additional eBooks Always Available”.  This will direct 

you to books in the Public Domain.  These books are not protected under copyright, and 

can be downloaded at any time.  The majority is classics, but there are other titles as 

well.   

Accessible eBooks for the print-impaired takes you to a different service called LEAP 

(Library eBook Accessibility Program) through Bookshare.  Click there and sign in to 

read more about this option.   

 

  



Searching:   

When you want a specific book, this should be the best way to go.   

The search box is located near the top of the screen.  You can search by  

 Title 

 Author/narrator 

 ISBN 

 Keyword – can be used for subject, theme, character, etc 

Just enter the desired information in the search box, select author, title, etc.  (The default is 

Keyword), and click go (or hit enter).  You can also choose to click the “show only available 

copies” button, if you want.  (This works best if you have a broad search).   

Advanced search let‟s you search very specifically, combining search terms such as author and 

keyword, if you have a difficult search.  But in addition to searching by the four factors above, 

you can also search by some additional factors:  Format, Publisher, Subject, Awards, Date 

added to site.  The results list can be arranged by number of results per page, and in order by 

author/narrator, title, date of release, popularity, and date added to site.   

Once you have located a book that interests you, click on the title to see more information about 

the book and check its availability.   

 

 

 

 

 

 

 

 

  



Selecting a book to download 

When choosing a book to download, you may see a brief record, in a list of book, or you may 

see the complete record.  (Both are shown here).  Check the following:   

 
Is this the book you want?  Check 
the title, author, description, cover 
image, etc.  If you are still not sure, 
you can click the title to find out more 
about the book. 
 
Is the format compatible with your 
device?  Some eReaders read PDF 
eBooks; others read EPUB eBooks.  
Check the gray box directly below the 
description for more information. 
 
Is the book available to check out?  
Look to the right.  Does it say “Add to 
Cart” or “Place Request”?  If it says 
“Add to Cart”, you can proceed to 
check it out.  If it says “Place 
Request” this will put a reserve on the 
book for you.  “Add to Wish List” is 
another option, to save the book to 
remember later.   
 
There is much other useful 
information about the book.  Take 
a look at the full record. 
 
If you are ready to check out the 
book, click “Add to Cart”.   
 
If you want the book and it is not 
available, click “Place Request”. 
 
 

 
Brief Record 

 
 

Full Record 

 
 
 



Checking out the book 

 
Once you put the book in your 
cart, you will get a message like 
the one shown at right.  The book 
will remain in the cart only for 30 
minutes if you do not continue to the 
next step.   
You can continue to browse, or 
proceed to Checkout. At this step, 
you can also remove the book from 
your cart.   

 

 
 

 
The next screen begins the login 
process.  You will be asked to select 
your library from the pull down list.   
 
Once you choose Syosset, you will 
then see the boxes to enter your 
Library card number and PIN (the 
same as you use on your library 
card).   
 
Enter these and click “Sign In”.   

 
 

 
Confirm check Out.  See the notes 
below.  It will tell you that you may 
only check out 5 titles at once and 
how many titles you have remaining.   
 
Confirm check out.   

 

 
 

 

 

 

 

  



Downloading the eBook 

 
Now that the book is checked out, 
you can begin to download it to 
your computer.  (Transferring it to 
the eReader is a later step).   
STOP!  Have you downloaded the 
software Adobe Editions and the 
Overdrive Media Console 
software?  You must do that before 
you can continue to download the 
book.  Otherwise, download the 
software to your computer first.   

 

 
 

 
When the computer asks you at 
the next box whether you wish to 
open or save, click “save”.  Save 
the file to the desktop, or someplace 
else you can locate it easily.   
 
Once the file is downloaded, it will 
say “Download Complete”.  The 
next option includes “Open”, “Open 
Folder”, and “Close”.  Click “open”.     
 

 
 
 
 

 
 
 
 

 
 
 
When you see the next message, 
click Allow.   

 

 
 
 

 
 
This will complete the download of 
the eBook and it will open in the 
Adobe Digital Editions program.   

 

 
 

  



Getting around the Nassau Digital Doorway website 

 

3. Accessing your account 

 

 
When you are downloading 
eBooks from Nassau Digital 
Doorway, you can only see your 
checked out items on the Nassau 
Digital Doorway site.  Here‟s what 
you need to know to manage your 
account.  Remember, there's a Help 
section called “Check Out 
Assistance” at the top right corner of 
the screen.      

 
 
 
 

 
Click “My Account” to get started. 
Log in by selecting your library from the list, and then, enter your library number and PIN.   
 
Select one of the following:  

 My Cart 

 My Checked Out Items 

 My Requests 

 My Wish List 
 
My Cart  - Displays the title(s) that are in your cart awaiting checkout.  If you have already 
checked out your eBook, your cart will be empty.   
 
My Requests  -  Displays the title(s) for which you are currently waiting  
My Wish List  -  Displays the title(s) on your wish list  
 

 
My Checked Out Items  
Displays download links for title(s) 
currently checked out.  The download 
links will remain there until the book 
expires.  The checked out and 
expiration date are shown.   
 

 

 
 



 
My Wish List 
Your wish list will keep track of books 
you save, until you delete them.  You 
can Place Request, or access the 
complete book record from this 
screen.   

 

 
 

 
My Requests   
Displays the title(s) for which you are 
currently waiting.  You can remove a 
book from My Requests if you wish.   
 
Note to Ralph! Check when they 
have to enter their email address 
to their account, and update the 
script! 
 
More about requests:   
 
The first time you place a hold, you 
will have to enter an email address.   
 
When the title is available, you will 
receive an email with instructions on 
checking the item out. The item will 
be held for 3 days after the date of 
the email notice. 
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4 
Transfer to 

your ebook 

reader 

1. When you download your title, Adobe Digital Editions opens 
automatically. 

 
2. Connect the eBook reader to your computer, and follow the prompts 

to authorize your device. Use the same Adobe ID as entered in Step 2. 
When complete, a link for your reader should display under 
„Bookshelves‟. 

 
3. Drag and drop the Adobe eBook to your eBook reader (under 

„Bookshelves‟). 
 

4. When the transfer is complete, disconnect the eBook reader and 
enjoy. 

 

 

 

 

 

 


